
AGENDA 
Municipal Pensions Oversight Board 

Meeting of the Board of Trustees 
January 25, 2012 – 10:00 A.M.  

1700 MacCorkle Avenue, SE  
Eleventh Floor, Room 1163 

Charleston, WV 25314 
 
 

I. Call to Order and Roll Call 

II. Approval of Minutes of Meeting on December 16, 2011 
 

III. Old Business 
a. Audit Committee Update 
b. Uses of Actuarial Studies by Municipalities 
c. Legislation Update 

 
IV. New Business 

a. December Financial Report 
i. P-Card Expenditures 

b. Request for Proposal for Actuarial Services 
c. Executive Directors Report 

 
V. 

 
Setting Date, Time and Place of Next Board Meeting 

VI. Adjournment 
 









































































































AGENDA 
Municipal Pensions Oversight Board 

Meeting of the Board Members 
June 14, 2012 – 10:00 A.M.  

1700 MacCorkle Avenue, SE  
Eleventh Floor, Room 1174 

Charleston, WV 25314 
 
 

I. Call to Order and Roll Call 

II. Approval of Minutes of Meeting on January 25, 2012 
 

III. Old Business 
a. Audit Committee Update 
b. Request for Proposal for Actuarial Services 

i. Evaluation Committee Report 
c. Pension Calculator 

i. Assumptions 
ii. Disability retirements 
iii. Members retiring prior to 50 when do COLAs begin 

d. Legislation Update 
 

IV. New Business 
a. Standard Operating Procedures 
b. May Financial Report 

i. P-Card Expenditures 
c. Parkersburg Police Pension Letter Dated 3-20-2012 
d. Executive Directors Report 

 
V. 

 
Setting Date, Time and Place of Next Board Meeting 

VI. Adjournment 
  

 

































































































 AGENDA

Municipal Pensions Oversight Board 
Meeting of the Board Members 

August 20, 2012 – 10:00 A.M.  
1700 MacCorkle Avenue, SE  
Eleventh Floor, Room 1163 

Charleston, WV 25314 
 
 

I. Call to Order and Roll Call 

II. Approval of Minutes of Meeting on June 14, 2012 
 

III. Old Business 
a. Audit Committee Update 
b. Actuarial Services Contract 
c. Standard Operating Procedures 
d. Response to Parkersburg Policemen’s Pension Letter 
e. Legislative Rules Committee 

 
IV. New Business 

a. July Financial Report 
i. P-Card Expenditures 

b. Required Information Data Collection 
c. Executive Directors Report 

 
V. 

 
Setting Date, Time and Place of Next Board Meeting 

VI. Adjournment 
  

 











 AGENDA

Municipal Pensions Oversight Board 
Meeting of the Board Members 

December 13, 2012 – 10:00 A.M.  
1700 MacCorkle Avenue, SE  
Eleventh Floor, Room 1178 

Charleston, WV 25314 
 
 

I. Call to Order and Roll Call 

II. Approval of Minutes of Meeting on August 20, 2012 
 

III. Old Business 
a. Audit Committee Update 
b. Standard Operating Procedures 
c. Legislative Rules Committee – No Report 
d. September 2012 Allocation to Pension Plans 

 
IV. New Business 

a. November Financial Report 
i. P-Card Expenditures 

b. Status of Actuarial Valuations & Consolidated Report 
c. City of Saint Albans DROP Application 
d. Legislation 
e. Legal Counsel 
f. Personnel 
g. Executive Directors Report 

 
V. 

 
Setting Date, Time and Place of Next Board Meeting 

VI. Adjournment 
  

 















































Executive Director’s Report  
 

For the dates August 15, 2012 through November 28, 2012: 
 

• Disability requests from policemen’s and firemen’s pension plans 
o 14 active total requests 

 9 Temporary Disability Requests 
• 4 Requests Completed for 1st 26 week period 
• 1 Request Completed for 2nd 26 week period 
• 4 Requests in Process 

 5 Permanent Disability Requests 
• 3 Requests Completed 
• 2 Request Pending 

 
• Visits with Pension Boards of Trustees  

o 09-06-2012 – Board of Trustees of the Policemen’s Pension and Relief Fund of the City 
of Vienna 
 Provided information on how Trustees can obtain required annual training via the 

MPOBs website. 
 Discussed the Actuarial report Vienna received last year with Vienna Trustees 

and a couple of City Council members.  Also discussed how the actuarial 
assumptions that changed last year affected Vienna’s contributions and what 
effects the changes will have in the future. 

o 09-10-2012 – Provided required annual training to 2 Police trustees and 1 Fire trustee 
from the Board of Trustees of the Policemen’s Pension and Relief Fund of the City of 
Martinsburg and the Firemen’s Pension and Relief Fund of the City of Martinsburg 
 Provided training on Ethics, Fiduciary Duties, and Investing and Investment 

Policies.   
o 09-10-2012 – Board of Trustees of the Policemen’s Pension and Relief Fund of the City 

of Charles Town 
 Provided training on Ethics, Fiduciary Duties, and Investing and Investment 

Policies. 
 Showed Charles Town the September 2012 Allocation to its pension plan and 

explained why their allocated amount decreased in 2012 and why it will continue 
to decrease based on the numbers of retirees and lack of active members in their 
plan. 

o 10-18-2012 –Board of Trustees of the Policemen’s Pension and Relief Fund of Bluefield 
and the Board of Trustees of the Firemen’s Pension and Relief Fund of Bluefield. 
 Provided required annual training in Ethics, Investments, and Fiduciary Duties to 

these trustees.  Bluefield did not send any trustees to the annual training held in 
Charleston last February.  Additional information was presented regarding the 
importance of drawing down state aid timely as well as answering specific 
questions those members have regarding the plans. 

 As of mid-November, the CFO position in Bluefield is vacant.  I will be working 
with Bluefield more closely so that they do not lose the Sept 2011 funding which 
expires at the end of February 2013. 

 
• Visits with City Councils/City Council Committees 

o As noted above, I spoke with Vienna City Council members present at the Board of 
Trustees of the Policemen’s Pension and Relief Fund of Vienna in August. 
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• Calls with City Treasurers, Trustees, Pension Secretaries 

o Worked with several Pension Secretaries regarding disability applications. 
  

• In my absence (I was in Martinsburg/Charles Town), Les Smith presented at the Joint 
Committee on Pensions and Retirement regarding how Municipal Pensions calculate military 
time for retirees.  This request is part of a larger issue for plans operated by CPRB and whether 
military time is treated the same across state pension plans and if not can procedures be 
implemented to standardize this without significant costs to the state. 

 
• Standard Operating Procedures 

o Three SOPs are in your packet for review and approval.   
 DROP (Deferred Retirement Option Plan) Review Procedure 
 MPOB Website Maintenance 
 Purchasing – Non Purchase Card (including exempt purchases for actuarial 

services and the reviewing of current actuary services contract 
 

• Both Les and I attended the State Auditor’s Annual Conference September 11-14, 2012.  During 
this training, both of us received the mandatory Purchase Card Coordinator training which must 
be taken annually.  In addition, we each attended classes on a variety of topics such as the state’s 
new enterprise resource planning tool called OASIS, E-Travel Management Systems (started 
using this system this month), Purchase Card Audit Controls, Advanced Ethics, General Audit 
Payment Processing, State of WV Fiscal Outlook, and a general session panel on OASIS.  
OASIS will replace the state’s current financial accounting system, the state’s payroll system, 
the state’s procurement system as well as other legacy systems.   

 
• Les and I have been attending various OASIS meetings to provide that team with the format the 

MPOB wants the new accounting system to have for our fund, our account ledger, and other 
tables.  These meetings will continue in the coming weeks and months.  OASIS is scheduled to 
go live in October 2013. 

 
• GRS is working on the actuarial studies after having received census data from all of the plans.  

As of Tuesday, November 27, 2012, 33 actuarial studies have been completed by GRS and 
provided to local board trustees.  Other studies will follow, roughly 6-8 studies per week until all 
are completed.  Contractually, GRS must complete the final 20 reports by December 21, 2012.  
The Consolidated Report will then be completed in draft for your review prior to a finalization 
of the report by January 15, 2013. 

 
• LeAnne has joined the International Association of Administrative Professionals which has a 

Charleston, WV Chapter.  This association offers training and has a certification program which 
I have encouraged LeAnne to pursue.  The program is called Certified Administrative 
Professional (CAP) and several people in this area have the certification.  An additional 
certification which would assist LeAnne with her work for the Board is the Technology 
Applications (TA) certification.  The TA certification would assist LeAnne with software related 
to our web page as well as the database management tool being developed to house all 
information about individual trustees and their pension plans.  I believe these certifications 
would be beneficial to LeAnne and enhance her skill sets. 

 
• On November 13, 2012, I met with the Board of Trustees of the Policemen’s Pension and Relief 

Fund of Wheeling to discuss how they calculate retirements.  From our discussions, it is 
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apparent they are using a modified approach to calculate retirements.  We had a good discussion 
regarding the roles of trustees, fiduciary duties, and trustee responsibilities.  I met the 
policemen’s pension secretary and now have his information so that he receives information 
from the MPOB timely. 

 
• On September 10, 2012 we started tracking how many visits the MPOB website receives and of 

the visits, how many pages were visited and the average duration of the visit.  Below are 
statistics for the partial month of September 2012 and the month of October 2012. 

 
o September 10-31, 2012: 115 visits, 3.41 pages per visit, 6 min. 24 sec. avg per visit 
o October 2012: 227 visits, 3.95 pages per visit, 6 min 25 sec avg per visit. 

 
• At the beginning of November, we sent out messages to 17 plans which had not drawn down 

some or all of their September 2011 allocation which totals $1,456,902.  We reminded these 
plans that the funds expire on February 28, 2013.  Since that reminder, several have responded 
by requesting partial or full allocations.  As of today, November 27, 2012, there remains 
$1,370,491 to draw down by 13 plans.  Staff will continue to monitor and remind municipalities 
of the funds available to draw down by 2-28-2013 per our procedures. 

 
• Since the September 1, 2012 allocation, 6 plans have drawn down full or partial allocations. 

 
• In mid-September, the MPOB rolled out on the State Auditor’s Office Purchase Card for Travel 

system.  Each staff member now has a P-Card.  The accountant’s P-Card is for travel only 
expenditures, while the executive director’s P-Card and the administrative assistant’s P-Card are 
for office supplies and travel expenditures.  Ultimately the use of the P-Card for travel will allow 
staff to book hotels, airline tickets, rental cars, miscellaneous travel costs etc on the office P-
cards rather than on individual credit cards.  Also, all charges on state P-Cards are tax exempt.  
The only travel expenses that cannot be placed on a P-Card are meals and gasoline for private 
vehicles.  These expenses are paid directly to the traveler based on GSA rates per the MPOB 
travel policy. 
 

o The MPOB is one of only 4 state agencies, including the State Auditor’s Office to 
participate in the E-Travel program associated with the P-Card system.  The 4 
participating state agencies are 
 WV State Auditor’s Office 
 Department of Military Affairs and Public Safety 
 Health Care Authority 
 Municipal Pensions Oversight Board 

 

Page 3 of 3 
 






















































































































	Agenda 1-25-12 MPOB bd meeting.pdf
	MPOB Official Meeting Minutes 1-25-12.pdf
	Agenda 6-14-12 MPOB bd meeting.pdf
	Official Meeting Minutes 6-14-12.pdf
	Agenda 8-20-12 MPOB board meeting.pdf
	Official Signed Meeting Minutes 8-20-12.pdf
	Agenda 12-13-12 MPOB bd meeting.pdf
	Official Meeting Minutes 121312.pdf

